MIHICTEPCTBO OCBITH 1 HAVKY YKPATHU
JepaaBHHH BHIHUH Hananbnvuﬁ 3aKJIa/
«KPUBOPI3bKNU HAIIIOHAJIbHAHA YHIBEPCUTET»

HAKA3
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BignosigHO 10 YaCTHHA TpeThoi cTarTi 21 3akory Ykpaina «IIpo Z0CTYIL
o myOuigHOl indopMarii», MOCTAHOBHU Ka6inery MiHicTpiB VYipainn Bix 13
mamma 2011p. Ne 740 *TIpo 3aTBEPIKCHHA rpaHAYHMX HOPM BHTPAT Ha
xomiroBaHHs ab0 APYK JIOKYMEHTIB, 110 HaJaloThCs 33 3alMTOM Ha iHpOpMAaILIi0
ta naxasy JIBH3 «KHY» «IIpo 3axoxu 1IONO 3a6e3nedyeHHss JOCTyIy O

myGuIivyHOL ingopmariii B YHIBEPCUTETI» Bix 06.11.2014p. Ne 475 Ta Ha mifCcTaBi
pileHHs y4eHOl pafk yHiBEPCHTETY (npotoxon Ne 6 Bin 27.01.2015p.),

HAKA3VYI1O:

1. 3aTBEepaAUTH TaKi, 110 AOJAI0THC:

1.1. Posmip ¢paxTMYHHX BATpaT Ha KomiroBaHHS ab0 APYK JOKYMEHTIiB, IO
HaJaloThCs 32 3aIUTOM Ha iHhopmallito, po3nopsAHUKOM SKOi € YHIBEPCUTET.

1.2. TlopsioK BiAIIKOAYBAaHHA (GaKTUIHUX BHTpaT Ha KomiroBanHs abo IpyK
JOKYMEHTiB, L0 HAIAIOTHCA 34 anUTOM Ha iHhopMallio, po3nOpsAHAKOM KOl €
yHiBEpCUTET.

2. KoHTponmb 3a BHKOHAHHSM UBOTO Haka3y TOKIAacT¥ Ha Mpoperopa 3
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PO3MIP

¢GaKTHYHHX BHTPAT HA KomiloBaHHs a0 ApyK

JOKYMEHTIB, 10 HAAI0TbCS 32 3aIMTOM Ha indopmauiio,

PO3NOPSIAHHKOM SIKOI € YHiBEpCHTET

Ne Iociyra, mo HazaeThes BapricTh BUTOTOBJIEHHS
A
3/l 1 cTopiHkH

1 | KoniroBaHHst a6o ApyK KoIiii JOKyMEHTIB 0,1 BincoTka po3mipy
(opmaTy A4 Ta MEHLIOro po3Mipy (y ToMy MiHiMaJBHOT 3apo0iTHOT
YHCIIi JBOCTOPOHHIHN JIPYK) miary*

2 | KomniroBaHHs ab0 IpyK KOIIiii JOKYMEHTIB 0,2 BincoTka po3Mipy
¢opmary A; Ta MeHIIOTo po3Mipy (y ToMy MiHiMaNbHOI 3apo6iTHOT
9HCIIi ABOCTOPOHHIM APYK) mnaru*

3 | KomiroBaHHs a60 IpyK KoIIiif JOKYMEHTIB 0,3 BiacoTKa po3Mipy
dopmaTy A4Ta MEHIIOro po3Mipy, SKILO B MiHiMaJIbHOT 3apo6iTHOT
AOKYMEHTaX NOPs] 3 BIAKPUTOO iHpopMaliiero | muaru*

MICTHUTBCS iHpOpMaLlis 3 06MEXEHIM
JOCTYIIOM, L0 NoTpebdye iT BimokpeMieHHs,
IIPUXOBYBAHHS TOIIO (y TOMY YHCII
JBOCTOPOHHIH JPYK)
4 | KoniroBaHHs ab0 JpPYK KOIiif JOKYMEHTIiB 0,4 BincoTka po3Mipy

popmaty Aj Ta MEHIIOTO pO3MIpy, SKIIO B
JOKyMEHTaX HOpsJ 3 BIIKPUTOIO iHGopMaliero
MICTHTBCS iH(opMaLlist 3 00OMeEKEHUM
IOOCTYIIOM, IO NOTpedye ii BiOKpeMIIeHHs,
IPHUXOBYBaHHA TOIIO (y TOMY YHCII
JIBOCTOPOHHIH JpPYK)

MiHiMaIbHOI 3apo0iTHOI
matu*®

*IIpumirka. Posmip MiniManbHOI 3apo6iTHOT IUIATH BCTAHOBITIOETHCS Ha JATy KOMIIOBAHHSA Ta

JIPYKY JOKYMEHTIB.

HayanpHHK 111aHOBO-eKOHOMIYHOTO Bi iy

C.I. IlleByenko




3ATBEP/IXDKEHO
HakaszoM [IBH3 «kKHVY»
NeHf  winAL A/t 2015poxky.

IHopsanok
BiqmKoayBaHHs (pAKTHYHUX BATPAT HAa KoniloBaHHs a0o
APYK A0KYMEHTIB, fIKi HAXal0ThCsl 32 3alIHTAMH Ha iHdopmauio
JdepKaBHAM BHIIMM HaBYaJIbHHM 3aKJIAIOM
«KpuBopi3bKHii HanioHaJbHUH YHIBEPCHTET»

1. Jlauuii nmopsgok po3poOieHo BiAmoBigHO Ho cT. 21 3aKoHy pra'l'HI/{
«IIpo pgoctyn o ny6Gmiuaoi iHopmanii», m.9 ITonoxeHHs npo 3abe3rnedeHHs
noctymy mo myGmiuHoi iHGopmamii y JlepXaBHOMY BHIIOMY HaBYaJlbHOMY
3akiafi «KpuBOpi3bKMii HALlIOHANBHUM YHIBEDPCUTET», AKUH BH3HA4a€ MOPSIOK
BiJIIKOAyBaHHS (AKTMYHMX BUTpAT Ha KOMifOBaHHA ab0 JpYK HOKYMEHTIB
ob6csiroM 6inbme gk 10 cropiHok (mounHaroud 3 11 CTOpiHKH), AKi HaJalOThCS
sanuTyBauaM iH¢opmanii JlepkaBHMM ~ BHUIMM ~ HaBYaIbHHUM  3aKJIaZoM
«KpuBOpi3pKuii HALiOHAIBHUI YHIBEpCHTET» (Jalli-YHiBEpCUTET).

2. Po3mip (akTHYHMX BHUTpAT Ha KOMIIOBAaHHSA Ta JAPYK JOKYMEHTIB Mae€
3MiACHIOBAaTHCS B MeXaX I'PaHHYHHX HOPM BHTpaT Ha KOIMiloBaHHA abo OpyK
JIOKyMEHTIB, 1[0 HANAIOTBCS 3a 3alUTOM Ha iHQopMalilo, 3aTBEpIKEHHX
nocra"oBoro Kabinety Minictpis Ykpainu Big 13 mumas 2011 poxy Ne740 «Ilpo
3aTBEp/UKEHHS TPaHMYHUX HOPM BHTpAT Ha KOMiIOBAaHHA abo IPYK JMOKYMEHTIB,
0 HANAIOTHCS 32 3alUTOM Ha iHpopMalliio», HakazoM MiHicTepcTBa OCBITH 1
Hayku Yxpainu Bix 04 Bepecus 2014 poxy Ne982 «IlIpo 3arsepmxenng Posmipy
(GaKTHUHMX BUTPAT Ha KOMiOBaHHA ab0 APyK NOKYMEHTIB, IO HAIalOThCs 3a
3aIUTOM Ha iH(QOPMALLilo, PO3MOPAAHUKOM sikol € MiHicTepcTBO OCBITH 1 HayKH
Ykpainy, Ta TIopsaKy BiOUIKOZYBaHHS LMX BHTPAT» 3 ypaXyBaHHSAM pO3Mipy
MiHIMaJIBHOI 3apo0iTHOI IUIATH CTaHOM Ha JaTy HaIpaBJIeHHsS 3alUTyBady
ITOBiIOMJIEHHS. ITPO CyMy BiAIIKOAYBaHHs (PaKTUUYHUX BHUTPAT HA KOIIIOBaHHS
ab0 IPyK JOKYMEHTIB.

3. Y pasi HeoOXimHOCTI 3AiiCHEHHS KOMiIOBaHHS ab0 IPyKy NOKYMEHTIB 3a
3amuToM Ha iHdopManiio obcsroM Gimbmr sk 10 cropiHok (mouuHawoud 3 11
CTOpIiHKH), KEPIBHUK CTPYKTYPHOrO MiZpO3MiNy, SKUH BiANOBiNaibHUA 32
nizroToBKy iHdopmarii Ha 3amMT 3a BiJNOBIHMM HAIpPAMOM MiSJILHOCTI, He
mi3Hime m’std  pobGOYMX AHIB 3 AHSA HAJXODKEHHS 10 YHIBEPCUTETY 3alUTy
HaJla€ BiAMOBiaNbHOMY IIpalliBHHKY OyxranTepil 3asBKy (mozaTtok Nel), sika Mae
MICTHTH JaHi PO KiNBbKICTh CTODIiHOK, iX (POpMaT, HASBHICTH y AOKYMEHTaxX
inpopmanii 3 oOMexeHHM JocTynoM, Mo mnoTpebye ii BiMOKpeMIIEHHH,
NPUXOBYBAaHHA TOWO, TOOTO MpO yci MOCTYrH, SKi NiANATalOTh OIUIATI
3aIUTyBavYeM.
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4. BignosimaneHuil mpauiBHUK Oyxrantepii HPOTATOM OJTHOTO
poGoYOro JHA 3 Yacy OTPUMAHHS JaHHX Npo obcsAr 3amuTyBaHOi iHdopmauii
3MiCHIOE PO3paxyHOK (GaKTHYHHX BHUTpar 3a CKIagoBUMM (JomaTok Ne2) ra
Tnepeac  KepiBHUKY CTPYKTYPHOTO IiIpO3ZiNy, SKMH BiANOBINANbHUA 32
HigrotoBky iHdopMamii Ha 3amWT 3a BiANOBIAHMM HaNpPIMOM NISJIBHOCTI,
paXyHOK Ha 3[ifiCHEeHHS OIUIaTM BWUTpaT Ul BPYYEHHsS #MOro 3amuTyBady
iHpopmarii.

5. OnnaTa paxyHKy Ha BiIIUKOLYBaHHS (aKTHYHHX BUTPAT Ha KOIIIOBAHHS
abo JApyK IOKyMEHTIB, IO HAJaloThCd 3a 3alUTaMu Ha iHpopmaiio,
3IACHIOETRCS Yepe3 YCTaHOBU OaHKIB 3a PEeKBI3UTaMH, 3a3HAYEHHUMH B PaxXyHKY
(momatok Ne3).

6. Tlicnis HAMXOMIKEHHS KOILUTIB Ha PeeCTpAalliiHui paxyHOK YHIiBEpCHTETY
BiZ 3amMTyBaya iHdopMmalii, BiATOBIfanbHUI NpalliBHUK OyXranarepii mpoTsArom
24 TOIWH 3 4acy OTPUMaHHsS OaHKIBCHKOI BHUIIMCKHM, IO MiATBEPIUKYE OILIATY
BapTOCTi (aKTMYHMX BUTpAT, IIOB’S3aHUX i3 KOMilOBaHHAM abo ApyKOM
JIOKYMEHTIB, TOBiIOMJISE MPO L€ KepiBHHKA CTPYKTYPHOIO MiJPO3AiTYy, SKHH
BiMOBifaNbHMI HA HiArOTOBKY iHGOpMALIil Ha 3aIUT 3a BiAMNOBIIHMM HalpAMOM
HisUTBHOCTI, i3 3a3HAU€HHSM JaTH HaJXOJPKEHHS KOINTIB Ha peecTpaliiHuH
paxyHOK YHIBEpCHUTETY.

7. Hapanus Komiil JOKyMEHTIB 3a 3alTiTOM 3[iHCHIOETBCS IIPOTATOM TPHOX
pobounx IHIB 3 AaTH HaIXOMXKeHHA iH(popMalii Npo OIJIaTy 3amuTyBadeM
iHbopMauii GaKTHYHUX BUTPAT Ha KOMilOBaHHS ab0 JPYK JIOKYMEHTIB.

8. Binmosizi 3a 3anutoMm Ha iHpopmalliro obcsroM Oinbure sk 10 cTopiHOK
(mounHaloun 3 11 CTOpiHKM) He HagaeThest y pasi BiAMOBH 3amUTyBadya Bil
OMJIaTH BUTPAT Ta Yy pa3i HEHAJXOMKEHHS y MICIYHUH CTPOK JOKYMEHTIB, ILO
MiATBEPUKYIOTH TOBHOTY OILUIATH (PaKTHYHUX BHTPAT Ha KOIIOBAaHHA abo JpyK
iHdopmarii.
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3ASIBKA

BiZ« » 20 POKY
Ne

Ha BHIIHCKY PaXyHKa /st 30iiCHEHHS OIUIATH BUTPAT HA KONMilOBAHHSA
260 APYK JOKYMEHTIB,II0 HAAIOTHCS 32 3ANTHTOM Ha indopmaniro

(Ha3Ba JOKyMEHTA)

(Ha3Ba CTPYKTYPHOTO MiAPO3AiTY, Y AKOMY 3HAXOAMTHCSH 3ANUTYBAHA indopmartis)

[pizBuue Ta iHiLlianM 3anMTyBaYa —
dizuunoi 0cOOH, HaiiMeHyBaHHS 3aMIUTyBaya —

IOpHAMYHOT 0COOH -

[Mocnyra, o HagaeTsCs Baprictb KinbkicTb
BUTOTOBJICHHA apKy1iB
1 apkyiua, rpH

KomitoBanHs aGo ApyK oaHiel cTOpiHKM AoKyMeHTa (popmary A4 aGo
MEHIIOro po3Mipy (y TOMy YHCIi ABOCTOPOHHIH APYK)

KonitoanHs a0 ApyK OAHiel cTOpiHKKM foKymeHTa dopmaty A3 abo
6inbmoro po3mipy (y TOMy YHCIi ABOCTOPOHHiH APYK)

KomitoasHs a0 ApyK KOTiii OAHI€l CTOPIHKH I0KyMEHTIB Oy ab-SIKOr0
dopmaTy, AKIIO B AOKYMEHTax Mopsj 3 Bikpuroro indopmauieto
MicTHTBCS iH(OpMaLis 3 OOMEXeHHM JoCTymoM, wo mnorpebye if
BiIOKPEMIICHHS, MPUXOBYBAHHS TOWO (B TOMY YHMCHi JBOCTOPOHHIH

ApPYK)

(nocana) (mignuc) (I.LB.)




Po3paxyHok

Honmatoxk Ne 2

BiJl <&%W%L 20/ f POKY
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$aKTHYHHX BUTPAT HA KoNilOBaHHS a00 APYK A0KYMEHTIB,

10 HAJAKTHCH 3anuTyBadaM indopmanii

[Tocnyra, mo Hana€eTbCs

Hopmwu BuTpar Ha
BUI'OTOBJICHHS OJHI€T
CTOPIHKHA

KomiroBanHs abo apyk komid AOKyMeHTiB ¢opmary A4 Ta
MEHIIIOTO PO3Mipy (B TOMY YHCJIi ABOCTOPOHHIH ApyK)

pe Oimpme wHix 0,1 BixcoTka
po3mMipy MiHiMalBHOT 3apoGiTHOT
[JIaTH 3@ BUTOTOBJICHHS OMHi€l

CTOpiHKH

KomiroBauuss abo Jpyk komiii JokyMmeHTiB ¢opmary A3 Ta
OipIIOro po3Mipy (B TOMY YHCIli ABOCTOPOHHIH APYK)

He Oinmpmwe Hix 0,2 BigcoTka
po3mipy MiHiManeHOT 3apobiTHOT
IJIaTH 3a BUTOTOBJIGHHA OJHiel
CTOpiHKH

KomniroBanus abo apyk Komiit ToKyMeHTiB Oyab-skoro ¢popmary,
SKIIO B JOKYMEHTax TOpSA 3 BiIKPHTOIO IHGOpMALIEO
MIiCTHTBCS iHpOpMaIis 3 0OMEXEHHUM JOCTYIOM, L0 NOTpedye
il BIOOKpPEMIICHHS, NPUXOBYBaHHS TOWO (B TOMY YHCII

JBOCTOPOHHIH JIpyK)

Bix 0,3 mo 0,5 BincoTka po3mipy
MiHimManbpHOT 3apo0iTHOT MnaTy 3a
BUTOTOBJIEHHS OfIHi€T CTOPIHKH




